Setting Up Your Email
Outlook Express
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When pou send e-mail, your name will appear in the From field of the outgoing message.
Type pour name as you would fike it to appear.

Dizplay name: John Dos |

For example: John Smith

Bzt 2 the address other people uze to zend e-mail me

res; ;

For example; zomecnel@microgaft com

1. Click on Tools.

2. Click on Accounts... and click on the Add button, and then
click on Mail.

3. Fillin the display name. This will be your actual name. Then
click Next.

4. Fillin the your email address. Then click Next.



My incoming mail server is

Incoming mail [POP3, IM&F or HTTF) server

| mail buckeye-express.com |

A SMTP server is the server that is wged for your outgoing e-mail

Outgoing mail [SMTF) server.

| mail buckeye-express.com |

Intemnet Mail Logon

Type the account name and password your [ntermet service provider has given you

Account name: | example@buckeye-express.com ‘

Password, 1--
Remember pazsword

I your Internet service provider requires you to use Secure Password Authentication
[SPA] to access your mail account, select the 'Log On Using Secure Password
Authentication (SPA] check box.

[[] Log on using Secure Password Authentication [SPA]

:rnet Accounts

I | Mal | News | Directory Service Add 'J

Account Type Connection Bemove
mail [default) Any Bvailable -

Szimail b

Outgaing mail [SMTP): | rnail buckeye-express. com |

Incoming Mail Server

Account name; ! example@buckeye-express. com !
Pagaword: |........
Remember password

[ Lag on using Secure Pazsward Authentication

Outgoing Mail Server

My zerver raquires authentication

Change the drop-down box option to IMAP. Fill in the mail
servers:

Incoming mail: mail.bex.net or mail.buckeye-access.com
Outgoing mail: mail.bex.net or mail.buckeye-access.com

Click Next.

Change the Account Name to display the full email address.
Enter the password for the email address. Then click Next.

Click Finish.

Return to the Account by going back to Tools, then Accounts...,
then go to the Mail tab. Locate the mail account that was just
configured by the server name entered earlier and click

on Properties.

9. Go to the Servers tab and check the box at the bottom

labeled My Server Requires Authentication, then click OK

Close out of the settings boxes to finish.



